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INSPECTION  REPORT 

 

Indentor: _____________________________________________________________________________ 

 

Equipment/Material/Item inspected: ________________________________________________________ 

 

Purchase Order No. ______________________________________Dated __________________________ 

 

Supplier _____________________________Bill No.___________________Dated __________________ 

 

Date of Inspection _________________      Inspected by    i) __________________________ 

         

            ii)   ___________________________ 

 

            iii)  __________________________ 

OBSERVATIONS 

 

S.No. Particulars 

 

Remarks 

1 Quantity as per supply order 

 

 

2 Specifications as per P.O (Main items) 

i) Physical 

ii) Technical 

 

 

3 Accessories 

 

 

4 User Manual/Operational manual 

 

 

5 Any other 

 

 

 

*Any deviation in No. of items supplied/deviation from specification noticed should be indicated in 

remarks. 

Certified that the equipment/Items Materials mentioned in the bill have been inspected on __________and 

found/not found to be in accordance with the supply order/samples. 

        

Inspected by 

To be Countersigned by the concerned 

Dean/Director/I/c Section    i) Signature …………………………. 

                                                                           (Name & Designation ……………... 

 

       ii) Signature …………………………. 

                                                                           (Name & Designation ……………... 

 

       iii) Signature …………………………. 

                                                                           (Name & Designation ……………... 

 

 

 

 


